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1. O0mue moJ10KeHus

1.1. Hacrosmee Ilomoxenue o0 00paboTKe MEpCOHANBHBIX JaHHBIX (Janee —
[Tonoxenne) MAOY «Cpennsis mkona Ne 5» pa3paboTaHO B COOTBETCTBUHU C
Koncturyumenn Poccuiickoit @enepanun, TpynosiMm kojaekcom Pocculickoit @enepannu,
I'paxxnanckum  komekcom Poccuiickoit  ®denpepanun, DenepanbHbiM 3akoHOM  «O0
nHpopManuu, “HPOPMAITMOHHBIX TEXHOJOTHIX U O 3amuTe uHpopManumny, denepaibHbIM
3ak0HOM «O TEpPCOHANBHBIX AaHHBIX», [IpaBUilaMu BHYTPEHHETO TPYJIOBOTO paclopsaka
MAOY «Cpenusig mikona Ne 5».

1.2. Henp pazpabotku IlomoxkeHuss — ompeneneHue IeNie, a TakkKe MOopsaKa
00paboTku mepcoHaNbHBIX JaHHBIX B MAOY «Cpemnsis mkoma No 5»; obecrnedeHue
3aIUTHl MPaB M CBOOOJ (PU3MUECKUX JHI] TIpH 00pabOTKE WX MEPCOHANTBHBIX JAHHBIX, a
TaKK€ YCTAHOBJIEHHWE OTBETCTBEHHOCTH JODKHOCTHBIX JIMIl, HWMEKOIIMX JOCTYN K
nepcoHanbHbIM AaHHBIM B MAOY «Cpennsst mikona Ne 5», 3a HeBbINOJIHEHHE TpeOOBaHUN
HOPM, PETYJIUPYIOIIUX 00padOTKY U 3alUTy NePCOHAIBHBIX TaHHBIX.

1.3. Ilopsimok BBoAA B fieiicTBUE U n3MeHeHus [lonoxkenus:

1.3.1. Hacrosiee IlonoxkeHue BcTymaeT B CHIy C MOMEHTa €ro YTBEpXKICHUS
mupektopoM MAOVY «Cpennsisi mkona Ne 5» U JeiicTByeT 6eccpouHO, O 3aMEHbI €ro
HOBBIM [lonoxeHuem.

1.3.2. Bce usmenenus B [lonoxkeHne BHOCATCS MPUKA30M.

1.4. Bce corpymuuku MAOY «Cpennsis mikona Ne 5», umMerommue IOCTYN K
NEPCOHANBHBIM JIaHHBIM, JOJIKHBI OBITH O3HAKOMIIEHBI ¢ HactoamuM [lojokeHueM moj
POCIIHCh.

1.5. Ilenu 06paboTKH MEepCOHATBHBIX TaHHBIX:

® OCYHICCTBJIICHHE WHANBUAYaJIbHOTO ydeTa pe3ybTaTOB OCBOCHUS OOYyUYaIOIIUMCS
oOpa3oBaTeNbHBIX ~ TpPOrpaMM, oOecredeHuss  y4eOHO-BOCHMUTATENBHOIO  MpoIlecca,
MPENOCTaBICHUSI ~ MEp  CONUAIbHOW  TOJACPKKUA,  OOECHEUYCHUS  METUIIMHCKOTO
oOciyuBaHus, GopMUpOBaHMs 0a3 MAHHBIX, B TOM YHUCJIE DJIEKTPOHHBIX (IJIEKTPOHHBIN
KJIACCHBIM  JKypHal), s oOecleueHusi TMPUHATHS  yIPaBICHYECKUX  pEIICHH,
dbopmupoBaHusi UHHOPMAIIMOHHBIX CUCTEM, UMEIOIINX (heJIepabHbIi U OKPY>KHOM CTAaTYCHI,
obecrieueHre JTUYHONW OE€30MacHOCTH OOy4YaromMXcs, Takke o0paboTka MPOU3BOAUTCS C
LENbI0 peaju3allii TPYAOBOr0 3aKOHOAATeNbcTBA PP M apyrux HOpPMATHBHO-IPABOBBIX
akToB POD.

2. OcHOBHbBIE TOHATHS
2.1. Hna ueneir Hacrosimiero IlojgoXKeHUsS HCMONB3YIOTCS CIEAYIOIIME OCHOBHBIC
TIOHSITHUS:
® TICpPCOHAIBHBIC JaHHBIE - JI00as WHOOPMAIMSA, OTHOCSIIASACA K TPSIMO WIIH
KOCBEHHO OIPEACIICHHOMY, WJIH ompenensieMoMy (Gu3HUecKoMy JHUIy (CyOBeKTy
NIEPCOHAJIBHBIX JAHHBIX);



® OIEpaTop - TOCYNAPCTBEHHBIH OpPraH, MyHHUIIUIIATbHBIN OpraH, IOpUANIECKOe HITN
¢bu3nIecKoe M0, CAMOCTOSITENFHO WIM COBMECTHO C JPYTHUMH JIUIIAMUA OPTaHU3YIOIINE U
(wn) ocymiecTBISOMINE 00pabOTKyY MEPCOHATBHBIX TaHHBIX, @ TAKXKE ONMPEEIISIONIUe eNn
00pabOTKM TEPCOHAIBHBIX JaHHBIX, COCTaB TIEPCOHAIBHBIX JAHHBIX, ITOIEHKAIIINX
o0OpaboTke, neicTBUSA (ONEpalu), COBEPIIAEMbIE C NMEPCOHATBHBIMU JAHHBIMHU, B JAHHOM
nokymente - MAOY «Cpennsis mkosna Ne 5»;

e 00pa0oTKa TEpPCOHANIBHBIX MJaHHBIX - JI000e jelicTBue (omepanus) WIH
COBOKYITHOCTh JICUCTBUM (omepaiuii), COBEpIIAEMbIX C HCIOJIb30BaHUEM CPEJICTB
aBTOMAaTH3allui WK 0Oe3 WCIOJIb30BaHUSl TAaKUX CPEICTB C TMEPCOHAIBHBIMHA JTaHHBIMH,
BKItO4Yas cOOp, 3ammch, CHUCTEMATH3alWIO, HAKOIUICHHE, XpaHEHHE, YTOYHCHHE
(oOHOBIJIEHHE, W3MEHEHME), HW3BJIEYEHHUE, HCMOJb30BaHUE, Mepenadyy (pacnpocTpaHEHHE,
MpeloCcTaBlIeHUe, JOCTyI), O0e3IMYMBaHHME, OJIOKUpPOBAaHUE, YJAJIECHHWE, YHHUYTOXKEHUE
MEPCOHAILHBIX TAHHBIX;

e aBTOMAaTH3UMpOBaHHas 0OpaOOTKa MEpPCOHANBHBIX JIAHHBIX - 00paboTka
MEPCOHATBHBIX TAHHBIX C TOMOIIBIO CPE/ICTB BEIYUCIUTEIBHON TEXHHUKH;

® pacIpoCTpaHCHHWE TMEPCOHATBHBIX JAaHHBIX - JCWCTBHSA, HAlpaBICHHbIC Ha
PacKphITHE IEPCOHATLHBIX TAHHBIX HEOTPEACTICHHOMY KPYTY JIUIL;

® TpEAOCTAaBJIICHHWE TIEPCOHATBHBIX JaHHBIX - JICHCTBUs, HamNpaBICHHBIC Ha
PacKphITHE IEPCOHATBHBIX TAaHHBIX ONPEICICHHOMY JIUILY WU OMPECICHHOMY KPYTY JIUIL;

e OJOKHpPOBaHHE TEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE MpeKpaimieHne oOpaboTKu
MEePCOHAJBHBIX JAHHBIX (32 HMCKJIIOYEHHEM CiydaeB, eciau oOpaboTka HeoOXoauma masis
YTOYHEHUS IEPCOHAJIbHBIX JaHHbIX);

® YHUYTOXKEHUE I[E€PCOHAIBHBIX JaHHBIX - JAEWCTBUSA, B pE3yJlbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBMTb COJEp’KaHHE IE€PCOHANbHBIX JAaHHBIX B
MHPOPMALIMOHHON CHCTEME IEepPCOHANbHBIX MaHHbIX U (WIM) B pe3ylbTaTe KOTOPBIX
YHUUTOXAIOTCSI MaTepUaIbHble HOCUTENIN IEPCOHATIbHBIX JAHHBIX;

e 00e3IMYMBaHUE NEPCOHAIbHBIX JAHHBIX - JEHCTBHS, B pE3yibTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOXXHBIM  0€3  HCIOJb30BaHMUS  JIONOJHUTENBHON  HMH(pOpManuu
ONpEeNeNUTh  NPUHAAICKHOCTh  IEPCOHATBHBIX  JAHHBIX  KOHKPETHOMY  CYOBEKTY
[EPCOHATIBHBIX JJAHHBIX;

e NHQOpPMALIMOHHA  CUCTEMa  IEPCOHAIBHBIX  JAHHBIX -  COBOKYIIHOCTb
coJepxaluxcs B 6a3zax JaHHBIX EPCOHAIBHBIX JaHHBIX U 00€CIEUNBAIONIINX UX 00pabOTKY
MH(POPMAIIMOHHBIX TEXHOJIOTHM U TEXHUYECKUX CPECTB;

e TpaHCTpaHMYHas Iepefaya MEepCOHAJbHBIX JAHHBIX - IMepeaada MepCOHaTbHbBIX
JAHHBIX Ha TEPPUTOPHUI0 HMHOCTPAHHOTO TOCYJapCTBa OpraHy BJIACTH HHOCTPAHHOTO
roCyJlapCcTBa, HWHOCTPAHHOMY (U3MYECKOMY JIMIy WJIM HHOCTPAHHOMY IOPHINYECKOMY
Ty,

® JIOKyMEHTHUpOBaHHas HH(oOpManus — 3aQUKCUpOBaHHAs Ha MaTepUATBHOM
HOCHTEJIE IYyTEeM JIOKYMEHTHUPOBaHHUS HH(MOpMAIUs C PEKBU3UTAMHM, IO3BOJISIOIIMMU
OTIpeNIeIUTh TaKyl0 HMH()OPMALIMIO WIIH €€ MaTepHaIbHbI HOCUTEb.

3. O0uue NPUHIUNBI 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX
3.1. Bce mepcoHanbHbIE JaHHBIE (U3NYECKOTO JUIA CIEAYeT MOoJydaTh Yy HEro
camoro. Ecnu mepcoHanbHbie JaHHBIE (U3UYECKOTO JIMIA BO3MOXXHO TOJIYYUTH TOJBKO Y
TPEThEN CTOPOHBI, TO JAHHOE JIUIIO JIOJDKHO OBITh YBEIOMIIEHO 00 3TOM 3apaHee U OT HEro
JOJHKHO OBITH TOJYYEHO MHUCHMEHHOE COTJIache, €ClId Ha TO €CTh 3aKOHHBIE OCHOBAHMS.
JIOMKHOCTHOE JHMII0 paboTojarenis JJOJDKHO COOOHIUTh O TIENsAX, MPEAroIaraéMbix
HMCTOYHUKAX U cHoco0ax TMOJyYeHHs TEPCOHANBbHBIX JIaHHBIX, a TaKXe O XapakTepe



MOJIISKANUX TIOMYYCHUIO0 TEPCOHANBHBIX NAaHHBIX M TOCJICACTBHIX OTKa3a (hPU3MYECKOTrO
JIUIIA 1aTh MMCEMEHHOE COTJIACHE Ha MX TMOJITyYCHHUE.

3.2. OmepaTop HE MMEET IpaBa MOJIy4aTh U 00pabaThIBaTh MEPCOHAIBHBIC TAHHBIC
(Gu3MYeCKOro JUIA O TMOJHUTUYECKUX B3TIIAJAX, PEIUTHO3HBIX WIN (PIIOCOPCKUX
yOKICHUSIX, COCTOSHUU 3JI0pPOBbsl, MHTUMHOW JKM3HH. B cCiydasx, HEIMOCpeICTBEHHO
CBSI3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOIIEHUW, B COOTBETCTBHH CO CT. 24 KoHcTUTyLMMN
Poccuiickoit ®enepaunu OnepaTop BlpaBe Moiy4yarb U 00pabaThiBaTh JTaHHBIE O YACTHOM
XKU3HU (PU3UUECKOTO JIUIA TOJIBKO C €T0 MUCBMEHHOTO COTJIacHsI.

3.3. Ob6paboTKa yKa3aHHBIX MEPCOHATBHBIX JaHHBIX OMepaTopoM BO3MOXKHA TOJBKO
¢ uX corjiacusi 0o 0e3 WX COTIACHS B CICAYIONMIUX CITydasX:

® TICpPCOHAIBHBIC JAHHBIC ABJISIOTCS OOMIEIOCTYTHBIMU;

® TICPCOHAIBHBIC JJAHHBIC OTHOCSTCS K COCTOSHUIO 3JI0OPOBBS (PU3NYCCKOTO JHUIA U
ux o0paboTka HEOOXOoIuMMa JUIsl 3alIUThl €r0 >KU3HU, 370POBbS WM WHBIX >KU3HEHHO
BOKHBIX HMHTEPECOB JMOO >KWU3HH, 370POBbS WU WHBIX JKH3HCHHO BAXKHBIX WHTEPECOB
JPYTHX JIUII U TTOJIYYCHHUE COTIIacusl paOOTHHKA HEBO3MOXKHO;

e 110 TpeOOBAHMIO TIOJHOMOYHBIX TOCYJApCTBEHHBIX OpPraHOB B  Clydasx,
MPETyCMOTPEHHBIX (eIepPaTbHBIM 3aKOHOM.

3.4. Omneparop mnpu peanu3allid CBOEW JESATENIbHOCTH, B Ciy4ae, eciau ais eé
OCYIICCTBIICHHSI HEOOXOAMM cOOp TMEPCOHATBHBIX JaHHBIX W HE 3aKIIOYaeTCs JOTOBOP,
CTOPOHOW KOTOPOTO JIMOO BBITOJONPUOOPETATEIEM WU TOPYYHUTEIEM, IO KOTOPOMY
SBJISICTCSI CYyOBEKT MEPCOHANBHBIX JaHHBIX, BIIPaBe 00padaThIBATh MEPCOHABHBIC TaHHBIC
(U3MYECKUX JIUIL TOJIBKO C UX MUCbMEHHOI'O COTJIacHsl.

3.5. [lucebmenHoOe coryacue (PuU3NUEcKoro Juia Ha 00pabOTKy CBOMX MEPCOHATBHBIX
JTAHHBIX JIOJKHO BKJIIOYATh B ceOsl:

e pamMmiIMIO, HUMs, OTYECTBO, aJpec CyObeKTa MEpPCOHAJIbHBIX MJAHHBIX, HOMEpP
OCHOBHOTO JIOKYMEHTA, YJOCTOBEPSIOLIEro €ro JHUYHOCTb, CBEIEHUS O JaTe BblAauu
YKa3aHHOTO JOKYMEHTa U BbIIaBIIIEM €r0 OpraHe;

eHanMeHoBaHue ((pamuiuio, UMs, oT4ecTBO) U anapec OmepaTopa, MOTYYAIOIIETO
coriacue cyobeKTa MepcoHaNbHBIX JaHHbIX;

e 11e)Ib 00PAaOOTKH MEPCOHAIBHBIX JTaHHBIX;

eriepeyeHb MNEPCOHAIBHBIX JAHHBIX, Ha O0pabOTKy KOTOPBIX JaeTcs corjiacue
cyOBbeKTa NEPCOHATBHBIX JIaHHBIX;

eTiepeUeHb NCHCTBUIN C MEPCOHAIILHBIMU JaHHBIMH, Ha COBEPIIIEHUE KOTOPHIX JaeTCs
coriacue, oOIee ONUcaHWe UCHoNb3yeMbix OnepatopoM crmoco0oB  00pabOTKU
MEePCOHAIBHBIX JaHHBIX;

®CpPOK, B TEUEHHE KOTOPOTO JACHCTBYET COTIIAcCHe, a TAK)Ke TOPSAOK €T0 OT3hIBA.

dopma 3asgBIIEHHS O COMVIACHMM JHIla Ha O00pabOTKYy NEPCOHAIBHBIX JIaHHBIX
paspabatbIBaeTCsl U yTBEpIKAAeTCs MPUKa3oM pykoBoauTesnem OmepaTopa.

3.6. Cornacue GU3NYECKOTO JIUIIA HE TPEOYETCS B CIEIYIOMINX CIydasx:

e 00paboTKa TMEpCOHAIBHBIX JIAHHBIX  HEOOXOAWMa  JUI  OCYIIECTBIICHUS
MIPaBOCY/IMSI, UCMIOJIHEHUS CYJIeOHOTO aKTa, aKTa JIPYyroro opraHa WiH JOJDKHOCTHOTO JIMIIA,
MOJIJIC)KAIIUX UCIIOJHEHUIO B COOTBETCTBUU C 3aKOHOJIATENLCTBOM Poccuiickon Denepanuu
00 UCTIOTHUTETHHOM MPOU3BOJICTBE;

e 00paboTKa MEpPCOHAIBHBIX JAHHBIX HEOOXOAMMA MJIs HCIOJHEHHUS JIOTOBOPA,
CTOPOHOW KOTOpPOTO JIMOO BBITOJONPUOOPETATENIEM WU MOPYYHUTETIEM, TIO0 KOTOPOMY
SIBJISIETCSI CYOBEKT MEPCOHAIBHBIX TAHHBIX;



e 00paboTKa MEePCOHANBHBIX JAHHBIX HEOOXOIWMa s 3aUIUTHI JKU3HH, 30POBBS
WIA WHBIX JKU3HEHHO BAXXHBIX HWHTEPECOB CyOBEKTa TMEPCOHAIBHBIX JAaHHBIX, €CIH
MOJTyYeHHE coriacus CyObheKTa MepCOHATBHBIX JAaHHBIX HEBO3MOXKHO;

e 00paboTKa NMEPCOHANbHBIX JAHHBIX HEOOXOAuMMa JJsl OCYIIECTBJICHUS NpaB H
3aKOHHBIX WHTEPECOB OMNepaTopa WM TPETBHUX JHUI] JTUOO IS JOCTHXKEHHUS OOIIEeCTBEHHO
3HAYMMBIX IIeJIeH TPU YCIIOBUH, YTO TIPU STOM HE HAPYIIAIOTCS MpaBa M CBOOOBI CyOBEKTa
MEPCOHATBHBIX TAHHBIX;

e 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISAECTCS B CTATUCTHYECKUX TN WHBIX
MCCIIEZIOBATEIbCKIX IIEIISX, 32 UCKIIIOUCHUEM IeJIel TIPOABIDKEHHS paboT, yCIyT Ha PhIHKE
MyTEeM OCYIIECTBIICHHS MPSIMBIX KOHTAKTOB C TOTEHIIMAIBLHBIM MOTPEOUTENEM C TIOMOIIBIO
CPEICTB CBSI3H, TIPH YCIOBUU 00s3aTEILHOTO 00E3TMYNBAHNUS IEPCOHATBHBIX TAHHBIX;

® OCYIIECTBIsIETC 00pabOTKa MEPCOHATBHBIX JaHHBIX, JOCTYN HEOTPAaHUYECHHOTO
Kpyra JUIl K KOTOPBIM TPEJOCTaBICH CYOBEKTOM IEePCOHANBHBIX JAaHHBIX JIMOO IO €ro
MpoCKOE;

® OCYIIECTBIISETCS oOpaboTka MEePCOHATBHBIX JAHHBIX, MO/IIeIKAIITUX
OMyOJMKOBAHUIO WIIM 00S3aTEIILHOMY PACKPBITHIO B COOTBETCTBUU C (enepaTbHbIM
3aKOHOM.

3.7. Onepatop W WHBIE JUIA, TOJYYHBIIHNE IOCTYN K TEPCOHATBHBIM JIaHHBIM,
00s13aHBI HE PACKPBIBATH TPETHUM JIMIIAM U HE PacCIpOCTPaHITh NIEPCOHATBHBIC JTaHHbBIC 03
coryacusi CyObeKTa MepCOHANBHBIX JaHHBIX, €CIM UHOE HE MPEeIyCMOTpPEeHO (enepaabHbIM
3aKOHOM.

3.8. Omeparop npu o00pabOTKE TEPCOHATBHBIX ITAaHHBIX O05A3aH TPHHUMATh
HEOOXOMMBIC TPABOBBIC, OPTraHU3AIMOHHBIE U TEXHHUYECKUE MEPHI WM 00ECIeYnBaTh MX
NPUHATHE JUTS 3alIUThl TEPCOHANBHBIX JaHHBIX OT HEMPABOMEPHOTO WM CIy4YailHOTO
JIOCTyNa K  HUM, YHUYTOXXEHHWS, WM3MCHEHUs, OJOKHPOBAaHWSA, KOIHPOBAHHMS,
NPEJOCTaBJICHUS, pACIpPOCTPAHCHUS TEPCOHAIBHBIX JAaHHBIX, a TaKKe OT WHBIX
HETPaBOMEPHBIX JICHCTBUI B OTHOIICHUU TIEPCOHAIBHBIX JJAHHBIX

3.9. TpaHncrpanudHas Tiepefadya TEPCOHATBHBIX JAHHBIX HA  TEPPUTOPUHU
MHOCTPaHHBIX TOCYIapCTB, ABJstoMMXCs ctopoHamu KouBennmu CoBeta EBporibl 0 3ammre
(GU3NYECKHUX JIUI TIPU aBTOMATH3UPOBAHHOW 0OpabOTKE MEepPCOHANBHBIX JaHHBIX, & TaKXKe
MHBIX MHOCTPAHHBIX TOCYAapCTB, 00CCIICYMBAIOIINX aICKBATHYIO 3aIlIUTY TPaB CyOBEKTOB
NICPCOHATLHBIX JTAHHBIX, OCYIIECTBISICTCS B COOTBETCTBUU C 3aKOHOAATEIHCTBOM PD o
MIEPCOHAILHBIX TAHHBIX.

4. O6padoTKa NepPCOHATBHBIX JAHHBIX PA0OTHUKOB

4.1. O6paboTka EepCOHANBHBIX JaHHBIX PAOOTHUKOB MPOU3BOAUTCA B COOTBETCTBUU
C TPYAOBBIM 3aKOHOJIATEIHCTBOM PD.

4.2. Tlpu 3aKiI0YeHHH TPYAOBOTO JOrOBOpa MOJyYEeHHE corjacusi paboTHHKA Ha
00paboOTKy €ero TmepCcOHaJbHBIX JaHHBIX HE Tpelyercs, T.K. IEPCOHANbHBIC IaHHbBIC
00pabaThIBAIOTCS UCKIIOUUTENBHO IS UCTIOTHEHUSI TPYIOBOTO JI0TOBOPA.

4.3. B cocTaB nepcoHaNbHBIX JaHHBIX (U3UUECKUX JIUIl, MPUHUMAEMBIX Ha paboTy B
MAOY «Cpennsas mkona Ne 5», BXomuT cuemyromas wuHopmarus: WHGOPMAIHUIO O
MACMOPTHBIX JTAHHBIX, 0Opa30BaHUU, CEMEMHOM IOJIOKEHUH, MECTE KHUTEIbCTBA, HOMEpax
TenedOHOB, COCTOSTHUU 3JI0POBbSI, O TPEIBITYIINX MECTaX UX pabOThI, JAHHBIE O BOWHCKOM
y4ere, JAaHHBIE O TOCYJapCTBEHHOM IIEHCHOHHOM CTPAaXOBAaHWH, JaHHBIE O HAJIOTOBOM
ydere.



4.4. Tlopsgok cOopa um 00pabOTKM MEPCOHAIBHBIX AAHHBIX, COINPOBOKIAIOUIUI
npouecc opopMIIeHUsT TPYJIOBBIX OTHOLIEHWH paGoTHHka OrmnepaTopa HpH €ro IMpHEME,
NIEPEBOJIE U YBOJIbHEHUU:

4.4.1. Undpopmanus, npeacranisiemMass pabOOTHUKOM IPH MOCTYIJIEHUH Ha paboTy K
Omneparopy, [OoKHAa HUMETh JOKyMEHTalbHyto (opmy. [lpu 3akimtodeHHH TpyAOBOIO
JIOTOBOpPA B COOTBETCTBUU cO CT. 65 TpymoBoro xoaekca Poccuiickorn denepanuu auno,
MOCTyTMarolee Ha padoTy, IPeAbIBIsSET pabOTOAATEIIO:

® [1aCIIOPT WJIM UHOM JIOKYMEHT, YJIOCTOBEPSIOLINI JINYHOCTD;

® TPYJOBYIO KHMKKY, 3a HCKIIOYEHHEM CIIy4aeB, KOrJa TpPYJIOBOH JI0TOBOP
3aKJIIOYaeTCsd  BIIEPBbIE WM  paOOTHUK TMOCTymaeT Ha pabOoTy Ha  YCJIOBMSX
COBMECTHUTEIIbCTBA, TUO0 TPYAOBasi KHMKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ yTpaTon
WM TI0 IPYTUM IPUYHHAM;

® CTPaxOBOE CBUJIETEIHCTBO IOCYJAPCTBEHHOI'O IEHCUOHHOIO CTPAXOBAHUS;

® JJOKYMEHTbl BOMHCKOTO yde€Ta — JJIi BOCHHOOOS3aHHBIX M JIMI, MOJUIeKALIUX
BOMHCKOMY YYETY;

® JOKYMEHT 00 00pa3oBaHMH, O KBATU(PUKALNUKA WIA HATUYUU CHEHAbHBIX 3HAHUN
— MpU MOCTYIJIEHUU Ha paboTy, TpeOYIOLlyIO CIElUUalbHBbIX 3HAaHUW WU CIeHUaTbHOU
MOJATOTOBKH;

e cBujeTenbeTBO 0 npucBoennn MHH (npu ero Hanuuum)

® JJOKYMEHTBI, MOATBEPKAAIOIINE OTCYTCTBUE CYIUMOCTH.

4.4.2. Tlpu odopmienun pabotHuka Ha padboTy k OmepaTopy paOOTHHKOM OTHena
KaJapoB 3anonHsercs yHupuuupoBaHHas dopma T-2 «JIuyHas kapTroyka paOOTHHKa», B
KOTOPOM OTpakaroTcs CIAeAyIoLre aHKEeTHbIe U Onorpaduieckue JaHHble paOOTHHKA!

e oOmme cBeaenus (P.M.O. pabGoTHuKa, [aTa pOXKICHUSA, MECTO POXKIEHUS,
IpaXAaHCTBO, o0Opa3oBaHue, Mpodeccusi, CTaK padoThl, COCTOSTHUE B Opake, MacnopTHHIE
JTaHHBIC);

® JaHHBIE O IIpHEeMe Ha paboTy;

B nanbHeiieM B TMYHYIO KQpTOUYKY BHOCATCS:

— CBeJIeHUs O TMepeBojiax Ha APYTyIo paboTy;

— CBeJlieHus 00 aTTecTaluy;

— CBEJICHUS O TOBBIIICHUH KBaTU(PUKALIUN;

— cBelieHus 0 Mpo¢decCHOHAIBHON NEepernoAroTOBKE;

— CBeJIeHUs 0 Harpajaax (IMOOIIPEHUSX ), TOUYETHBIX 3BAHUSIX;
— CBeJleHUs 00 OTIyCKax;

— CBEJICHUS O COLMAJIbHBIX TAPAHTHUSX;

— CBEJICHHUS O MECTE JKUTEIhCTBA M KOHTAKTHBIX TeledoHax.

4.4.3. OTBeTCTBEHHBIM 32 00PaOOTKY MEPCOHATBHBIX TAHHBIX PAOOTHUKOB MPUKA30M
JUPEKTOpa Ha3HA4YAETCs OTBETCTBEHHBIN COTPYAHHUK.

5. O0padoTKa NepcoOHATBHBIX JAHHBIX 00yYAKOIIUXCH.

5.1. O6paboTka epCOHANBHBIX JAHHBIX 00YYAIONTUXCS TPOU3BOIUTCS ISl OKa3aHUs
00pa3oBaTeNIbHBIX YCIYT B COOTBETCTBUH C 3aKOHOIaTEIILCTBOM 00 0OpazoBaHuu PD.

5.2. B cocTaB nepcoHaNbHBIX JaHHBIX O0YYarOIIErocs BXOAIT CIEAYIONIne JaHHbIE:
®OUO, HaMOHAILHOCTH, TPAXKIAHCTBO, JTAHHBIC CBUICTEILCTBA O POXKIACHHUH, TTACTIOPTHBIC
JTAaHHBIC, BOMHCKON 00S3aHHOCTH, MECTE YKHUTEIhCTBA, MHMOPMAIIHS O POTUTENSIX (CeMeHHOoe
MOJIOKEHHE), JaHHble 00 OOyYeHHWH, O COCTOSIHMM 370pOBbSi W WHBIC CBEICHUS,
HEO0OXOIMMBIE JIJIS OTIPECTICHUs] OTHOIICHUI 00yUeHUsI U BOCITUTAHHUSI.



5.3. Tlopsimox cbopa m 00pabOTKM TEPCOHANBHBIX JAHHBIX OOYYAIOMIMXCS MpHU

OKa3aHuUU 00pa30BaTEIbHBIX YCIYT:

® BCE JOKYMEHTHI MPEIOCTABISIOTCS aJMHHHUCTPAIMA INKOJBl WM KIACCHOMY
PYKOBOJUTEINIO TUYHO POJIUTEISIMHU, HITM 3aKOHHBIMH TPEICTABUTEISIMU peOeHKa.

® B cllydae MPHUOBITHUS YyYallerocs ¢ APYroro oO0IIeo0pa3oBaTEIbHOTO YUPEKICHUS
JOKYMEHTHI MOTYT TIEPEChIIAThCS M0 TOYTE B 0OIIEM MOPSIKE TIepeaad JOKyMEHTOB.

® TIepCOHAJBHBIC JTAHHBIC YUAIIETOCS XPAHATCS B BUJIE JIMYHOTO JeTa.

® JINYHOE IO ydJamerocs (OpMUPYET COOTBETCTBYIONINI KIACCHBIN PYKOBOIWTEIND
MoCTIe TOMyYeHHs MEePCOHANBHBIX MAaHHBIX OT POAMTENCH WIIM 3aKOHHBIX MPEACTaBUTENEH
pebeHka.

e 110ci1€e GOPMHUPOBAHMS JIUIHOTO JIeja YUAIIETrocs KJIACCHBI PyKOBOJHUTENh MEpeaacT
€r0 B apXMB Ha OTBETCTBEHHOE XPaHCHUE.

® B TMpollecCe OKa3zaHUs 00pa3oBaTENbHBIX YCIYr JIMYHBIE Jefla OO0yJaromuxcs
XpaHATCS B apXUBE.

6. TpeOGoBanus K nmepegayde U XpaHEeHUIO MEPCOHAIBHBIX JAHHBIX

6.1. Tlpu nepenaye MepcOHANBHBIX AAHHBIX JOJDKHBI COOJIIOAATHCS CIEAYIONINE
TpeOOBaHUS:

® He coo0IaTh MEepPCOHANIbHBIE JAaHHBIE JIMIA TPEeTheill CTOpOoHE 0e3 MHUChbMEHHOIO
corjlacusi JIMIa, 3a MCKIIOYEHMEM CIy4yaeB, KOrja »3TO HEo0XOAMMO B  LEJIX
MPEIYTPESKICHUS YTPO3bl )KU3HU M 3[J0OPOBBIO JIMIIA, a TAKKE B CIydasX, YCTAaHOBJICHHBIX
(benepalbHBIM 3aKOHOM.

e HEe CcOOOLIaTh MEPCOHAIbHBIE JAHHbIE JMIIa B KOMMEpUYECKUX Lemsx 0e3 ero
NUCbMEHHOro cornacus. O0paboTka MepCOHANbHBIX JAHHBIX JIMIA B LENAX MPOIABHKEHUS
TOBapoB, pabOT, yCIyr Ha pbIHKE IYyTEM OCYLIECTBIECHUS IPSAMBIX KOHTAaKTOB C
HNOTEHIHAIBHBIM TOTPEOUTENEM C MOMOIIBIO CPEACTB CBSI3U JIOMYCKAETCSl TOJIBKO C €ro
IpeBapUTEIBHOTO COTTIACHSL.

® MpeAyNpeauTh JIUL, NOTYYUBIINX IEPCOHAIbHBIE JAHHBIE, O TOM, YTO 3TU JaHHbIE
MOTYT OBITh MCIIOJIb30BAHBI JIUIIb B LESAX, A KOTOPbIX OHU COOOIIEHBI, U TpeOOBaTh OT
THX JIMI HOATBEPXKAEHUS TOTO, 4TO 3TO MpaBwiIo coOmoneHo. Jluna, mnomayuyuBiIve
HepCOHAaJIbHBIE JaHHBIE, 003aHbI COOMIOIATh PEXKUM CEKPETHOCTH (KOH(UICHIUATBHOCTH).
Hannoe IlonoxeHue He pacnpocTpaHseTcs Ha OOMEH IEpPCOHAIBHBIMHM JIaHHBIMU B
NOpsIKE, YCTAHOBJICHHOM (eliepaabHbIMU 3aKOHAMHU.

® OCYLIECTBJIATH Nepefauy MepCcOHAIBHBIX JaHHBIX B mpeaenax Omnepatopa B
COOTBETCTBUHU ¢ HacTosuM [lonoxenuem.

e paspemath JOCTYNl K TIEPCOHAIBHBIM  JAHHBIM  TOJBKO  CIELHAIBHO
YIIOJIHOMOYEHHBIM JIMIIaM, TpPU 3TOM YKa3aHHbIE JMIA JOJDKHBI MMETh NPaBO MOJIy4aTb
TOJIBKO T€ MEepPCOHAJIbHBIE JaHHbIE, KOTOPbIE HEOOXOIUMBI JJISi BBINOJIHEHUS KOHKPETHOU
byHKIUN.

e HE 3ampamuBaTh WH(GOPMAIMIO O COCTOSHHM 3JI0POBBS, 32 HCKIIOUYCHHEM TeX
CBEJICHUH, KOTOPBIE OTHOCITCA K BONPOCY O BO3MOXXHOCTH BBIMOJHEHUS (QyHKIUH,
MPEYyCMOTPEHHBIX TOTOBOPOM.

e [iepeaBaTh MEPCOHAIbHBIC JAHHBIE MPECTaBUTEISAIM (PU3NUECKUX JIULL B TIOPSJIKE,
ycTraHoBIIeHHOM TpynoBeiM KkomekcoM Poccuiickont denepauuu, M OrpaHUYMBATL OTY
MHPOPMAIMIO TOJBKO TEMH MEPCOHAIBHBIMU IAAHHBIMU JIUI, KOTOPHIE HEOOXOIMMBI IS
BBITMIOJTHEHUS YKa3aHHBIMU MPEACTABUTEISIMUA UX (PYHKLIUH.

6.2. XpaHeHue 1 UCMOIb30BaHUE NTEPCOHANBHBIX TaHHBIX:



® TIEpCOHAIBHBIC TaHHBIE O00pabaTHIBAIOTCA W XPAHATCS B APXUBHOM OTJEINE
Omnepatopa.

® TIEPCOHAIBHBIC JaHHBIE MOTYT OBITh TONXYYEHBI, NPOXOAWUTH JATHHEHUIITYIO
00paboOTKy U TepefaBaThCsi Ha XpaHEHHWE Kak Ha OYMaKHBIX HOCHUTENSIX, TaKk U B
AIIEKTPOHHOM BHJIE.

6.3. Ilpm momydeHWM TEPCOHATBHBIX MAaHHBIX HE OT (U3WYEecKoro numa (3a
WCKJIIOYEHUEM CITy4aeB, €CJIM MEePCOHATBHBIC JaHHBIE OBUIH MPEI0CTABICHB HA OCHOBAHUU
(denepanbHOTO 3aKOHA WJIM €CIU TMEPCOHAIBHBIC JTaHHBIE SIBISIOTCS OOIIEAOCTYITHBIMH)
corpynHuk Omneparopa 10 Hauyajga 0OpaOOTKM TaKMX IEPCOHAJBHBIX JaHHBIX 00s3aH
MPEIOCTAaBUTh GU3NIECKOMY JIUITY CIEAYIONTYI0 HH(POPMAIHIO:

e HanMeHoBaHuEe (dammius, WMs, OTYECTBO) M aapec olepaTropa WU €ro
MIPEICTaBUTEIIS;

e 11esb 00pabOTKH MEPCOHANIBHBIX JAaHHBIX U €€ MPAaBOBOE OCHOBAHUE;

® TIpeArNoIaraeéMble MOIH30BATEIH MEPCOHANBHBIX JaHHBIX;

e ycTaHOBJEHHbIe HacTosmmMm  DenmepanbHBIM  3aKOHOM TpaBa  CyOBeKTa
MIEPCOHATBLHBIX TAHHBIX.

7. JlocTyn K MePCOHAIBHBIM TaHHBIM

7.1. IIpaBo gocTymna K NepCOHAIHHBIM JTaHHBIM UMEIOT:

e pykoBoauTenb Onepartopa;

e 3amecTuTeNH pykKoBoautens Oneparopa;

® COTPYIHUKH OTZAEJa KaJpoB;

® COTPYIHUKH OyXTalITepHuH;

e JomylleHHble coTpynHukn Omneparopa (KJIacCHblE PYKOBOAUTEIH, YUYUTEINS
OPEeIMETHUKH, BCIIOMOTATEIbHBIA MEpPCOHAN: TMeNaroru-fiCUXoJNOord, IeJaror-J1oromne,
NeJaroru JAOTMOJIHUTEIBLHOTO 00pa30BaHMsl, CEKpeTaph y4yeOHOW 4YacTH, aJMUHHUCTPATOP
CTOJIOBOIA).

7.2. Jlonmyck k paboTe ¢ mepCcoOHANIbHBIMU TaHHBIMH OCYIIECTBIISIECTCS HA OCHOBAHUU
npuKa3a JUPEKTopa.

7.3. ®usnueckoe JUI0 UMEET MPaBo:

® T0JyYyaTh JOCTYN K CBOMM IMEPCOHAIBHBIM JIaHHBIM U O3HAKOMJICHHE C HHUMH,
BKJIOYasi MpaBO Ha O€3BO3ME3HOE TMOJNyYeHHE KOMUW JH000W 3amucu, cojaepikaiiei
NepCoHaJIbHBIC TaHHBIE.

e TpeboBaTh 0T Oneparopa yTOUYHEHUS, UCKIIFOUEHHUS WM UCIIPABICHUS HETOIHBIX,
HEBEPHBIX, YCTapEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO TMOJYUYEHHBIX WJIH HE SBISIOMIUX
HEO0OXOIMMBIMH MEPCOHAIBHBIX TAHHBIX.

e monydats oT Oneparopa:

— CBEJICHHSA O JIUIaX, KOTOPbIE UMEIOT JOCTYII K ePCOHAIbHBIM JaHHBIM WU

KOTOPBIM MOXKET OBITh MPEAOCTABIIEH TAKOW JOCTYII;

— MepedeHb o00pabaThIBAEMbBIX TEPCOHANBHBIX JaHHBIX M HMCTOYHUK UX

MOJTyYCHUS,

— CpPOKM O00paOOTKM TEepCOHAIBHBIX JaHHBIX, B TOM YHCIE CPOKH UX

XpaHeHUS,

— CBEJCHHA O TOM, Kakhe IOpPUIMYECKUEe TMOCICACTBUSA Uil CyOBeKTa

MEPCOHAIBHBIX JTAHHBIX MOJXKET IOBJEYb 3a cOo00i 00paboTKa €ro NepcoHaNIbHBIX

JTAHHBIX.



7.4. TpeboBath u3Bemnienus: OnepaTopoM BCeX JHI], KOTOPBIM paHee ObLIN COOOIIECHBI
HEBEpHBbIE WJIM HEMOJHBbIE NEPCOHAIbHbIE JaHHbIE, 000 BCEX NPOU3BEACHHBIX B HHX
UCKITIOUEHUSIX, UCTIPABICHUAX WU AONOJHEHUAX. O0KanoBaTh B YIIOJIHOMOUYEHHBIM Oprax
[0 3allMTE€ TMpaB CyOBEKTOB IMEPCOHAJBHBIX JAHHBIX WM B CyAeOHOM MOpsAKe
HenpaBOMepHble JeilcTBust win Oe3neiictBus Omeparopa nmpu o0pabOTKe W 3aIIUTE €ro
MEePCOHAJIBHBIX JAHHBIX.

7.5. KomupoBarb u Jenarth BBIIMCKMA TEPCOHANBHBIX JAHHBIX pPaOOTHHKA
paspemiaercd UCKIIOYUTENIbHO B CIYXEOHbIX UENSIX C MUCbMEHHOTO pa3pelieHus
HavaJIbHUKa OTJeJa KaJIpoB.

7.6. Ilepenaua nH(OpMAIIUU TpEeThEH CTOPOHE BO3MOKHA TOJBKO MPU MUCHMEHHOM
corjacuu pabOTHUKOB.

7.7. BHenHuit 1ocTyn K MepCOHaIbHBIM JaHHBIM PAOOTHUKOB.

K uuciy MaccoBbix moTtpebuTenell mepcoHaldbHBIX JaHHBIX BHE 00pa30BaTeIbHOTO
YUpEeXKICHUS MOXHO OTHECTH TOCYJAapCTBEHHbIE M MYHHULMUIAJIbHBIE (PYHKIIMOHAJIbHbIE
CTPYKTYpBI:

® HaJIOroBbl€ MHCIIEKIIUU;

IPaBOOXPAHUTEIbHBIC OPTaHbl;
OpraHbl CTATUCTHKU;

CTpaxoBbI€ areHTCTBA;
BOCHKOMATBHI;

OpraHbl COIIMATILHOTO CTPaxOBaHUS;

® [ICHCUOHHBIE (POH/BI;

® [0/pa3JeJIeHUs] MyHUIIUIIAIIbHBIX OPraHOB MECTHOT'O CaMOYIIPaBIICHMUS.

7.8. Ham30pHO - KOHTpPOJIbBHBIE OpPraHbl UMEIOT AOCTYI K HMH(pOpPMAalUH TOJBKO B
cdepe cBOEH KOMIETEHLIUY.

8. OTBeTCTBEHHOCTH 32 HApPYLIEeHHE HOPM, PEeryJHPYHIINX 00padoTKy U 3alUTY
NMEePCOHAJBLHBIX JAHHBIX

8.1. Paboramku OrmepaTopa, BHUHOBHBIE B HApYIIEHUH HOPM, PETYIHPYIOMIHNX
noJiydeHue, oOpabOTKy H 3alluTy IEPCOHAIBHBIX JaHHBIX paOOTHHKA, AOWTYpPHEHTA,
CTyJICHTa HECyT JUCIHHUIUIMHAPHYIO aJIMHUHHUCTPATHBHYIO, TPa)XIaHCKO-TIPABOBYIO WIH
YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C (he/iepaibHBIMU 3aKOHAMH.

8.2. PykoBoautenp OrepaTopa 3a HapylIeHHE HOPM, PETYJIHPYIONIUX IOJyYCHHE,
00pabOTKy W 3allMTy TEePCOHAIBHBIX JaHHBIX pPaOOTHHMKA, YdYallerocs HeceT
aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh commacHo cr. 5.27 wu 5.39 Komekca 00
aJMUHUCTPATUBHBIX MpaBoHapylieHUsX Poccuiickoii denepannu, a Takke BO3MEIIACT
yiiep0, NPUYMHEHHBI HEMPaBOMEPHBIM HCIIOJIB30BAHHEM HH(POPMAIIMH, COJACpXKaIei
MepCOHANbHBIC IaHHBIE PAOOTHHKA, yUaIerocs U poauTeseH (3aKOHHBIX IIPEICTaBUTENICH).
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